
To

Subject:

Atal Medical & Research University, H.P
SLBS Medical College & HospitalCampus, Nerchowk, Distt. Mandi (HP)

Phone No. 01905-243962, www.amruhp.ac.in, acadmedicalunivnandi@gmailxcom

Dated: 12 06—02 C

Throu h E-mail

All Principals of Affiliated Colleges/Institutions, AMRU, HP

Compliance of UGC Notification regarding Refund of Fees and Non-
Retention of Original Certificates-reg.

Sir/Madam,

This is with reference to the UGC Notification on Refund of Fees and
Non-Retention of Original Certificates issued in October, 2018 and further D.O.
No. F.2Ä71/2022 (CPP-II) (C-114546) dated 12th June, 2024 (copy enclosed),
wherein all Higher Education Institutions have been directed to ensure compliance
with the provisions relating to refund of fees and non-retention of original
certificates from the Academic Session 2024-25 onwards.

In this regard, you are requested to ensure strict compliance with the
aforesaid UGC guidelines/instructions regarding refund of fees and non-retention
of original certificatesx Further, no original certificates/documents of students
shall be retained by the institution except for the purpose of verification. The fee

refund policy shall be implemented strictly in accordance with the applicable UGC
guidelines and instructions issued from time to time.

D.O. No. Fw2-71/2022 (CPP-II) (C-114546) dated 13th June, 2024

Eadst No. As Above.

Registrar
Atal Medical & Research University

Mandi at Ner Chowk HP
Dated: 6402--6

Copy forwarded to the following for info. (via-email)

The Director, Medical Education & Research, I-L P. Shimla-9.1+

The COE/Dean of Academic Affairs, AMRU*
3. The Finance Officer, AMRIJ+
The Incharge, Counselling AMRU, is also requested to ensure that the
provisions contained in the aforesaid UGC communications are duly
incorporated and adhered to during the counselling and admission process.
PA to the Hon'ble Vice Chancellor, AMRU.5.

Registrar
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NOTE : *Caution money and security deposit, which are not part of 

the fees chargeable, shall be refunded in full. 

4.1.4 In case of (1) in the table above, the HEI concerned shall deduct an 

amount not more than 5% of the fees paid by the student, subject to a 

maximum of Rs. 5,000/- as processing charges from the refundable amount.

4.1.5 Fees shall be refunded by all HEIs to an eligible student within fifteen days 

from the date of receiving a written application from him/her in this regard.

4.2.1 No HEI shall insist upon a student to submit the original academic and 

personal certificates, like, mark-sheets, school leaving certificates and other 

such documents, at the time of submitting admission form, but the submission 

of self-attested copies thereof shall be mandatory. 

4.2 Verification and Non-retention of Students’ Academic and Personal 

certificates

4.2.2 HEIs shall physically verify the originals at the time of admission of the 

student in his/her presence and return them immediately after satisfying 

themselves about their authenticity, keeping the attested copies for their record.

4.2.3 The self-attested certificates of students shall be held valid and authentic 

by institution concerned and/or the affiliating university for all purposes and

administrative requirements and should there be a need for physical 

verification at any time during the course of the programme of study, such 

verification shall be undertaken and the original certificates thus used for

verification shall be returned immediately to the student concerned.  

4.2.4 Taking the certificates into institutional custody under any circumstance

or pretext is strictly prohibited. 

4.2.5 In case of any suspicion over the authenticity or genuineness of a

certificate, reference may be made to university or the Board which issued the 

certificate to the student and the admission be subjected to the authentication, 

but original certificate shall not be retained by the HEI under any circumstance. 

4.3 Grievance Redressal Mechanism (GRM) 






